DEPARTMENT OF THE ARMY
U.S. ARMY RESERVE PERSONNEL COMMAND
1 RESERVE WAY
ST. LOUIS, MISSOURI 63132-5200

REPLY TO
ATTENTION OF

S: 9 July 2001
4 June 2001

ARPC- PSV- BB ( 140- 10) 4 April 2001

VEMORANDUM FOR SEE DI STRI BUTI ON

SUBJECT: U.S. Arny Reserve Command (USARC) Col onel Command
Assi gnnent Sel ection Board (CCASB), 20-23 August 2001

1. Reference USARC Regul ation 140-5, Col onel and Lieutenant
Col onel Conmand Assi gnnent Sel ection Program 1 July 2000.

2. The next Headquarters, U S. Arny Reserve Command (USARC)

Col onel Conmand Assi gnnent Sel ection Board (CCASB) is schedul ed
for 20-23 August 2001 in St. Louis, Mssouri. The board wll
consi der projected col onel command position vacancies occurring
from1l Septenber 2001 through 28 February 2002 in the units
shown at Enclosure 1. Units are listed under the appropriate
U.S. Arny Regional Support Conmmand (RSC).

3. Applicants may apply for up to four positions. The criteria
for assignnment are at Enclosure 2, and the required
consideration file docunents are at Enclosure 3. Enclosures 5-8
are sanpl es of various docunents referred to in Enclosure 3.

4. Due to changes under the Reserve Oficer Personnel
Managenent Act (ROPMA), |ieutenant colonels that have been a
failure of selection for pronotion by a mandatory Departnent of
the Arny Reserve Conponent Pronotion Board, convened under
ROPMA, are not eligible for consideration by a CCASB.
Additionally, if a lieutenant colonel is selected by the CCASB,
and is subsequently not selected for pronption by a Position
Vacancy Pronotion Board, the officer will be renmoved fromthe
position within 30 days of notification of failure of selection,
provi ded another officer is selected by the Position Vacancy
Board to fill the position.

"Taki ng e-Care of Sol diers”



ARPC- PSV- BB
SUBJECT: U.S. Arny Reserve Command (USARC) Col onel Command
Assi gnnent Sel ection Board (CCASB), 20-23 August 2001

5. Instructions for Regional Support Commands:
a. RSC Points of Contact should acknow edge receipt of this

menorandum via el ectronic mail to M. Joseph Burton at
| oseph. burton@rpstl.arny. ml}

b. Ensure w dest dissem nation of this announcenent is
made, intact with appropriate endorsenent, to ensure that al
eligible officers are provided the opportunity to apply.

c. A copy of the USARC Form 63-R (commonly referred to as
the “worksheet”) at Enclosure 4 will be reproduced and provided
to each interested applicant for conpletion. RSCs will review
and consolidate all worksheets for Troop Program Unit (TPU)
applicants. RSCs will forward worksheets to AR-PERSCOV] ATTN:
ARPC- PSV- BB, postmarked no later than 4 June 2001.

d. Consideration files from T TPU officers nmust be forwarded
to the RSC. The RSCs will thoroughly review consideration files
for accuracy, and forward only conpl ete consideration files.
Consi deration files should be forwarded to AR PERSCOM
postmarked no |l ater than 9 July 2001.

6. Instructions for TPU, Individual Ready Reserve (IRR) and
I ndi vi dual WMbbilization Augnentee (I MA) officers:

a. TPU Applicants Only: Thoroughly review the Letter of
Instruction (LA) and all enclosures upon receipt. Submt
wor ksheets and consideration files to your unit, allow ng anple
tinme to neet the RSC s required suspense date.

b. IRR and | MA Applicants Only: Thoroughly review the LO
and all encl osures upon receipt. Submt worksheets and
consideration files directly to Conmander, U. S Arny Reserve
Per sonnel Command, ATTN. ARPC- PSV-BB (CCASB/ M. J. Burton),

1 Reserve Way, St. Louis, Mssouri, 63132-5200. Wbrksheets nust
be postnmarked not |ater than 4 June 2001, or sent via facsimle
to (314) 592-0580; consideration files nust be postnarked not

| ater than 9 July 2001.



mailto:joseph.burton@arpstl-emh2.army.mil

ARPC- PSV- BB
SUBJECT: U.S. Arny Reserve Command (USARC) Col onel Command
Assi gnnent Sel ection Board (CCASB), 20-23 August 2001

c. Al Applicants: Oficer Evaluation Reports (CER)
submtted for the nost current rating period nust have a “Thru”
not later than 90 days prior to the board' s convene date, which
is 23 May 2001. Note that only profiled CERs will be admtted
to the board.

7. The LA and all enclosures wll also be avail able

el ectronically via the Internet at AR PERSCOM s WbPage
"2xcitizen." The WebPage address to obtain this LA is

WwWw. 2xcitizen. usar.army.m | /sol di erservices/ pb/ccasboard. asp.
Revisions to the LO and position vacancy list will also be
posted to the WbPage as required.

8. M.

Joseph Burton can provide additional information at

(314) 592-0673, option 3, or via electronic nmail at
j oseph. burton@rpstl.arnmy. ml.
FOR THE COMVANDER:
/sl
9 Encls DENNIS M M KALE
as Acting Director, Personnel
Actions and Services
DI STRI BUTI ON:
Al Eligible IRR and I MA Col onel s and Li eutenant Col onels
Conmander ,
U S Arny 63rd Regional Support Comrand
U.S. Arny 65th Regional Support Command
US. Arny 70th Regional Support Conmmand
US Arny 77th Regional Support Conmmand
U.S. Arny 81lst Regional Support Command
U S. Arny 88th Regional Support Command
U S Arny 89th Regional Support Conmmand
U.S. Arny 90th Regi onal Support Command
U S Arny 94th Regi onal Support Conmmand
U.S. Arny 96th Regi onal Support Command
( CONT



ARPC- PSV- BB
SUBJECT: U.S. Arny Reserve Command ( USARC) Col

DI STRI BUTI ON: ( CONT)

U S Arny 99th Regional Support Conmmand
3d Medi cal Conmand

9th Theater Support Command

19t h Theater Support Command

75th Division (Training Support)

78th Division (Training Support)

80th Division (Institutional Training)
84th Division (Institutional Training)
85th Division (Training Support)

87th Division (Training Support)

91st Division (Training Support)

95th Division (lInstitutional Training)
98th Division (Institutional Training)
100th Division (Institutional Training)
104th Division (Institutional Training)
108th Division (Institutional Training)
143d Transportati on Conmand

244t h Avi ation Brigade

311t h Support Command ( Cor ps)

311t h Theater Signal Conmand

335t h Theater Signal Command

377t h Theater Support Command

412t h Engi neer Conmmand

416t h Engi neer Command

Nat i onal AMEDD Augnent ati on Det achnment ( NAAD)
Arnmy Reserve Readi ness Trai ning Command ( ARRTC)
U.S. Joint Forces Command

CF:

Conmander ,

U S Arny Reserve Command, ATTN. AFRC- PRP- O
First U S Arny, ATTN. AFKA-PR

Third U.S. Arny, ATTN. AFRD- CS

Fifth U S. Armmy, ATTN. AFKA- PA

7th U.S. Arny Reserve Conmand

US. Arny, Pacific, ATTN. APAG RC

U S. Arny 9th Regional Support Conmand

U.S. Arny Special Operations Conmand (USASQC),

onel

ATTN:

Conmmand
Assi gnnent Sel ection Board (CCASB), 20-23 August 2001

ACPE- RPB

US Arny CGvil Affairs and Psychol ogi cal Operati ons Conmmand

( USACAPCC)
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20-23 Aug 01 USARC Colonel Command Assignment Selection Board
Position Vacancy Listing

As of 6 Apr 01

RSC/UNIT LOCATION BR-AOC/FA VACANCY DATE
63rd United States Arny Regional Support Comrand

6054TH GARRI SON SUPPORT UNI T SAN JCSE, CA BR | MM 01A Cct 2001
352ND COVBAT SUPPORT HOSPI TAL QAKLAND, CA MC/ 60A* Sep 2001
164TH CORPS SUPPORT COMVAND MESA, AZ BR | MM 90A Dec 2001
349TH GENERAL HOSPI TAL LOS ANGELES, CA MC/ 60A* Cct 2001
75TH LEGAL SUPPORT ORGANI ZTI ON MOFFETT FI ELD, CA JA/55A Jan 2002
176TH MEDI CAL GROUP GARDEN GROVE, CA MC/ 60* Sep 2001

65th United States Arny Regional Support Command
166TH AREA SUPPORT GROUP FORT BUCHANAN, PR BR | MV 90A Nov 2001

70th United States Arny Regi onal Support Conmand
104TH DV (1 T), 6TH BRI GADE ( PD) DENVER, CO BR | MM 01A Jan 2002

77th United States Arny Regional Support Comrand

301ST AREA SUPPCRT GROUP FORT TOTTEN, NY BR | MM 90A Sep 2001
865TH COVBAT SUPPCORT HOSPI TAL UTI CA, NY MC/ 60A* Sep 2001
1079TH GARRI SON SUPPORT UNI' T FORT DI X, NJ BR | MM 01A Cct 2001
98TH DIV (IT), HQ

ASST DI V CDR- SUPPORT™* * ROCHESTER, NY BR | MM 01A Sep 2001
98TH DIV (IT), 4TH BRI GADE ( CSS) VEST HARTFORD, CT BR | MM 01A Cct 2001
3418TH M LI TARY | NTELLI GENCE

DETACHVENT ( PRODUCTI ON GROUP) BRONX, NY M/ 35B Sep 2001

81lst United States Arny Regional Support Command
1186TH USA TRANSPORTATI ON

TERM NAL BRI GADE JACKSONVI LLE, FL TC/ 88C Sep 2001
108TH DIV (I T), 8TH BDE (MJULTI-FUNC) SAN JUAN, PR BR | MM 01A Nov 2001
415TH CHEM CAL BRI GADE GREENVI LLE, SC CM 74A Aug 2001
USARC SMALL ARVS READI NESS GROUP FORT G LLEM GA I N O1A Sep 2001
4212TH US ARMY HOSPI TAL KI NGSPORT, TN MC/ 60A* Sep 2001
2ND BATTLEFI ELD COORDI NATI ON ELEMENT ANNI STON, AL BR | MM 01A Cct 2001



20-23 Aug 01 USARC Colonel Command Assignment Selection Board
Position Vacancy Listing
As of 6 Apr 01

RSC/UNIT LOCATION BR-AOC/FA  VACANCY DATE

88th United States Arny Regional Support Command

91ST LEGAL SUPPORT ORGANI ZATI ON FORT SHERIDAN, IL JA/55A Dec 2001
337TH COVBAT SUPPORT HOSPI TAL I NDI ANAPOLIS, IN M 60A* Nov 2001
6015TH GARRI SON SUPPORT UNI T FOREST PARK, IL  BR | MV 01A Oct 2001
3426TH M LI TARY | NTELLI GENCE

DETACHVENT ( PRODUCTI ON' GROUP) SHARONVI LLE, OH M/ 35B Aug 2001
452ND COVBAT SUPPORT HOSPI TAL M LWAUKEE, W MC/ 60A* Nov 2001
114TH COVBAT SUPPORT HOSPI TAL FORT SNELLING M M 60A* Oct 2001
84TH DIV (1 T), 8TH BRI GADE

(ROTC) ( PROV) M LWAUKEE, W BR | MM 01A Sep 2001
US ARMY FACI LI TY ENG NEER GROUP DARIEN, IL EN 21D Oct 2001

89th United States Arny Regional Support Command

325TH FI ELD HOSPI TAL | NDEPENDENCE, MO  MC/ 60A* Jan 2002
3436TH M LI TARY | NTELLI GENCE
DETACHVENT ( PRODUCTI ON GROUP) LI NCOLN, NE M / 35B Dec 2001
3405TH M LI TARY | NTELLI GENCE
DETACHVENT ( PRODUCTI ON GROUP) W CH TA, KS M / 35B Dec 2001

90th United States Arny Regional Support Command
95TH DIV (1 T), 8TH BRI GADE

( SROTC) ( PROV) STILLWATER OK  BR | MM 01A Sep 2001
95TH DIV (I T), 7TH BRI GADE N. LI TTLE ROCK AR BR | MV 01A Sep 2001
2291ST US ARMY HOSPI TAL EL PASO, TX MC/ 60A* Sep 2001
4010TH US ARMY HOSPI TAL NEW ORLEANS, LA  MC/ 60A* Sep 2001
4005TH US ARMY HOSPI TAL LUBBOCK, TX MC/ 60A* Dec 2001
1190TH USA DEPLOYMENT SUPPORT

BRI GADE BATON ROUGE, LA  TC/ 88A Nov 2001

94th United States Arny Regional Support Command
655TH AREA SUPPCRT GROUP AYER, MA BR | MM 01A Cct 2001

96th United States Arny Regi onal Support Command
5502ND US ARMY HOSPI TAL AURCRA, CO MC/ 60A* Cct 2001
87TH LEGAL SUPPORT ORGANI ZATI ON SALT LAKE CITY, UT JA/55A Jan 2002
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20-23 Aug 01 USARC Colonel Command Assignment Selection Board
Position Vacancy Listing
As of 6 Apr 01

RSC/UNIT LOCATION BR-AOC/FA  VACANCY DATE

99th United States Arny Regional Support Command
3431ST M LI TARY | NTELLI GENCE

DETACHVENT ( PG NORFOLK, VA M / 35B Nov 2001
HQS, 80TH DIV (IT),

1ST BRI GADE ( MP) FORT MEADE, MD  BR | MM 01A Feb 2002
153D LEGAL SUPPORT ORGANI ZATI ON NORRI STOMN, PA JA/ 55A Dec 2001
3425TTH M LI TARY | NTELLI GENCE

DETACHVENT ( PRODUCTI ON GROUP) GAl THERSBURG, MD*** M /35B Dec 2001
338TH MEDI CAL GROUP CHESTER, PA MBS/ 70A Sep 2001
US ARMWY ELEMENT, JO NT RESERVE UNIT  NORFOLK, VA M / 35B Feb 2002
2290TH US ARMY HOSPI TAL WASHI NGTON, DC MC/ 60A Nov 2001
REMARKS:

* OFFICERS I N ALL AMEDD BRANCHES MAY APPLY
** ONLY COLs & LTGCs (P) MAY APPLY
***  DUTY AT WASHI NGTON NAVAL YARD, WASHI NGTON, DC



CRITERIA FOR ASSIGNMENT TO COLONEL COMMAND POSITIONS

1. Be a member of the US Army Reserve and assigned to a USAR Troop Program Unit, USAR
Control Group (Annual Training), USAR Control Group (Reinforcement), or the USAR Control
Group (Individual Mobilization Augmentation). An officer assigned to the USAR Control Group
(Active Guard Reserve), if otherwise eligible, may also apply for a position vacancy if he/she is
scheduled to leave full-time active duty in sufficient time to assume command of the unit on the
announced vacancy date. An officer assigned to the Army National Guard (ARNG), if eligible, may
apply for a position vacancy if he or she becomes a member of the USAR prior to the convening
date of the board.

2. Bein the rank of colonel, lieutenant colonel (promotable), or in the rank of lieutenant colonel
with a minimum of 2 years in grade as of the end of the month and year in which the projected
vacancy occurs. Lieutenant colonels previously not selected for promotion to colonel by a
Department of the Army Reserve Component promotion board convened under the Reserve
Officer Personnel Management Act (ROPMA) are not eligible to apply.

3. Have a mandatory removal date (MRD) not less than 3 years from the end of the month and
year in which the board convenes. The convening authority may waive this requirement; however,
applicants must have at least a minimum of 18 months remaining before MRD, as of the end of the
month and year in which the projected vacancy occurs.

4. Have an undergraduate degree. The convening authority may waive this requirement.

5. Be qualified in the basic branch of the unit prior to assuming command. Qualified is defined as
having completed the appropriate branch officer advanced course, or having been designated the
applicable Area of Concentration (AOC) based on experience in previous branch assignments. All
AMEDD officers must also meet the requirements of AR 140-10, Chapter 2, section V, current
policy guidance, and the Leader Development Decision Network (LDDN) Action Plan.

6. Be a graduate of the Command and General Staff College or the equivalent, except for AMEDD
officers other than Medical Service Corps (MSC) AOC 70-series and AOC 67J. The convening
authority may waive this requirement.

7. Have passed the Army Physical Fitness Test (APFT) within the past 12 months, as of the end of
the month and year in which the board convenes. Must be physically qualified to command troops
in a field combat environment, and be physically able to mobilize and deploy with assigned unit.
Requests for exception will be considered during the board process.

8. Meet height and weight standards of AR 600-9. For those officers who exceed the screening
table weight, but meet body fat standards, submit a certified true copy of DA Form 5500-R and
DA Form 5501-R, Body Fat Worksheet.

9. If a Military Intelligence Detachment (Production Group) (MID(PG)) applicant, thoroughly

review AR 135-382, Chapter 5 to ensure additional criteria is met for consideration for these
positions.

ENCL 2



REQUIRED DOCUMENTATION FOR COLONEL COMMAND ASSIGNMENT
SELECTION BOARD CONSIDERATION

1. USARC Form 63-R, Colonel/Lieutenant Command Assignment Selection Board Worksheet
(RCS exempt, AR 335-15, para 5-2b(4)), completed by each applicant and appropriate unit
commander (enclosure 4 of this memorandum). A copy of this form is also available for local
reproduction in USARC Regulation 140-5.

2. Resume of Service Career, prepared in accordance with attached sample (enclosure 5). No
attempt should be made to complete military portions of the Resume without referring to official
military personnel records. Civilian occupation will be described in Addendum A; explanation of
command equivalency (battalion command or higher) will be described in Addendum B. The
Resume must be signed and dated by the applicant.

3. Troop Program Unit (TPU) officers will submit a current copy of DA Form 2B (USAR
Personnel Qualification Record--PART 1) and DA Form 2-1 (Personnel Qualification Record--
PART II), verified as accurate and complete, and signed and dated by the officer. In addition, DA
Form 2B (USAR) and DA Form 2-1 must be certified as a “true copy” by the appropriate certifying
official (see paragraph 7 for appropriate certifying officials).

Individual Ready Reserve (IRR) and Individual Mobilization Augmentee (IMA) officers will submit
DA Form 4037 (Officer Record Brief) in lieu of DA Form 2B USAR and DA Form 2-1 (enclosure
6). IRR/IMA officers should contact their Personnel Management Officer (PMO) at AR-
PERSCOM to update their Officer Record Brief. It is particularly important that DA Forms 2B
USAR and 4037 include the latest PULHES information and date.

4. Official photograph taken in accordance with AR 640-30, ""Photographs for Military Personnel
Files." Reverse side of photograph must include date taken, SSN, current height and weight and
officer’s signature. General Staff insignia will not be worn for this photograph.

5. Statement of Understanding (sample at enclosure 7) prepared by officers applying for positions
which require a rank above their current rank.

6. Commander’s Statement (sample at enclosure 8). For IRR and IMA applicants, the
Commander’s Statement will be completed by AR-PERSCOM. For verification purposes, IRR and
IMA applicants must submit a copy of the most recent physical taken, along with a copy of the most
recent Army Physical Fitness Test score card.

7. “Certified True Copies” of Officer Evaluation Reports (OERS) for the past three available years.
When duplicating, ensure reverse side of the reports are in the same position as the original
reports, or prepare a separate page for each side. An OER can be certified as a “True Copy” by
one of the following persons: the Unit Personnel Officer; Adjutant; S1; Senior Rater;
PSNCO/Personnel Technician; Unit Administrator; or Senior Staff Administrator.

8. Applicants for Military Intelligence Detachment (MID) positions: A statement from the
commander/PMO certifying favorable Special Background Investigation (SBI) with access to
Sensitive Compartmented Information (SCI). Additionally, applicants for area studies MID
commander positions must provide a separate statement addressing each of the requirements of AR
135-382, paragraph 5-3e. Similarly, applicants for medical/life science, scientific or technical MID
commander positions must also provide a statement addressing each of the requirements of
paragraph 5-3f of the reference.

ENCL 3



REQUIRED DOCUMENTATION FOR COLONEL COMMAND ASSIGNMENT
SELECTION BOARD CONSIDERATION

9. For serving Commanders: Request for 1-year extension of tenure, if applicable. Each request
must be based on stated mission essential requirement(s) and include the personal recommendation
of each intermediate commander in the chain of command below Headquarters, USARC.

10. Officers are not authorized to appear in person before the board in their own behalf or in the
interest of another officer being considered.

11. Officer being considered may write to the selection board. The memorandum may call
attention to DA matters of record that are important. A memorandum considered by the board
becomes a permanent record in the soldier’s consideration file.

a. A memorandum to the board will be accepted only from the officer being considered, except
as indicated in paragraph 9 above.

b. A memorandum to the board will be filed in the officer's consideration file except those
which contain criticism or reflect adversely on the character, conduct, or motives of any officer.

c. A proper memorandum from officers will be considered if received before the date the
board convenes. The memorandum should be mailed to the convening authority along with the
consideration file. Documents should be either photostatic or certified true copies because they will
not be returned.

d. Appeal of efficiency evaluation reports must be prepared and submitted as prescribed in AR
623-105. Appeals that are received with a memorandum to the board will be returned to the
appellant.

12. Assemble and forward documents IAW the following instructions. Do not add additional
documents. Officers are reminded that they are personally responsible for the accuracy of their
CCASB consideration files, and must personally review each document in their file.

a. Documents will be submitted in a manila folder with a white file folder label containing
applicant’s last name, first name, middle initial and rank.

b. Left side of folder, top to bottom: USARC Form 63-R; Request for Extension, letter to the
selection board, and any other exception to policy requests with chain of command endorsement, if
applicable. Documents will be stapled, with sharp points inside.

c. Right side of folder, top to bottom: Photo; Resume of Service Career; OERs for the past three
(3) available years (most recent period first); Commander’s Statement; DA Form 5500-R/DA Form
5501-R (if applicable); DA Form 2B USAR and DA Form 2-1 for TPU applicants, or DA Form
4037 in lieu of these forms for IRR/IMA applicants; MID statements (if applicable); Statement of
Understanding (for lieutenant colonel applicants). Documents will be fastened to right side of
folder by a file document fastener, minus the top portion of the fastener.



PRIVACY ACT STATEMENT
AUTHORITY; Titha 10, U5, Goda Anrotatad, Sectiors 30172 and 3013, PRINCIPAL PURPOSE: To provide nformetion essantial 1o salecl candidatas 1o fill U5, Army Reseres positon wacancias
imthe ranks of Liaulenant Coonel and Cokenel ROUTINE USES: To provide saleclion board mambers with & syniopais of parlinent qualilicaliors and te compda the list of Oiiclal Mditany
Parsarnel Fokiars that the board will require, EFFECT OF FAILURE TO PROVIDE REQUESTED INFORMATICN: Furnishing this informatian is wolurtary, bul fafure 1o do sa may dalay o
pravent assignmant of the respendent 10 & command posilion n tha rany of Lisulananl Colonal or Colonel.

Part |. INDIVIDUAL OFFICER COMPLETE

MAME; BEN;

(Last, First, M)
* RAMK: DOR: ER & AQC: MRLD: AGE:
CURRENT DUTY ASSIGNMENT:

{Title, Linlt, MUSARCARRAIA)
Mileage from my home address ta the positions/acations is lsted below, | will be available to participate in all administrative and Multiple Unit

Training Assemblies (MUTA), regardless of distance. illf‘ﬁgél%ﬁ}ﬂﬂ
POSITION LOCATION MUSARCMSC MILEAGE MODE OF TRAMS BR&AQC YES NO

1 10

2 1

3 10

4 1]

5 Iy

6 .

HOME ADDRESS:

BUSINESS TELEFHOME #: HOME TELEPHOME #:

[SIGMATURE/DATE)
* Do not include "(P)" unless you are currently listed on a promotion selection list.

Part Il. UNIT COMMANDER COMPLETE
{or records custodian if unit commander applying or unavailable)

DATE LAST PHYSICAL EXAM: PULHES:
DATE LAST APFT: checkone) ] Pass [ FaiL [ PROFILE (Enter date)
CURRENT HEIGHT: WEIGHT: MAX ALLOWABLE WEIGHT 1AW AR 600-9:

IF STANDARD EXCEEDED, DA FORM 5500-R (MALE)/5501-R (FEMALE) ATTACHED: (Checkone) || YES [_] NO
| CERTIFY THAT | HAVE PERSONALLY VERIFIED ALL INFORMATION CONTAINED HEREIN:

(SIGNATURE/DATE)

(TYPED NAME/GRADETITLE])

Part lll. USARC/MUSARC USE ONLY

HIGHEST MILITARY EDUCATICOM: HIGHEST CPILIAN EDUCATION:
** PREVIOUS COMMAMND EXPERIEMCE:

CISQUALIFYING MEDICAL COMNDITIONS:
REMARKS:

** LTC or higher for CCASE consideration; as determined by MUSARGC commander for LTCCASE.

USARC FORM §3-R

1 JUMN 95



RESUVE OF SERVI CE CAREER
of

THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000

DATE AND PLACE OF BIRTH 16 July 1948, Beech G ove, |ndiana
YEARS OF COWM SSI ONED SERVI CE Over 27 years
TOTAL YEARS OF SERVI CE Over 29 years

PRESENT ASSI GNMENT Engi neer Staff Oficer (IMY), Ofice of the
Chi ef of Engi neers, Washington, DC 20310-2400, since May 1993

CURRENT OCCUPATI ON Executive Vice President, DFS Corporation,
Gai t her sburg, Maryl and

M LI TARY SCHOOLS ATTENDED (Only list courses that were a mini numof 40
hours in duration)

Ai rborne School

Ranger School

Infantry School - Basic and Advanced Courses

Engi neer School - Advanced Course

United States Arny Command and General Staff Coll ege
Reserve Conmponents National Security Course

Force Integration Course

Seni or Reserve Conmponent O ficer Course

Nat i onal Security Leadership Course

United States Arny War Col |l ege

EDUCATI ONAL DEGREES (Do not include high school. List only those
institutions which resulted in the awardi ng of a baccal aureate or higher
degree. Include najor area of concentration. The najor area of
concentration for The United States MIlitary Acadeny (USMA) will al ways be
“No Major”).

Austin Peay State University - BS Degree - Psychol ogy

I ndi ana University - JD Degree - Law

FOREI GN LANGUAGE(S) (List only those | anguages which the of ficer

prof esses to have proficiency. |f none, indicate “None recorded.”
None recorded

ENCL 5



THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000

MAJOR DUTY ASSI GNMVENTS (Do not include enlisted or warrant officer
service. List by category in chronol ogi cal order accounting for all tine.
Do not use abbreviations. Start with date of appointnent. Duty titles used
shoul d match those used in OERs rendered during sane period.)

FROM TO ASSI GNIVENT

Active Duty (show casual status and non-rated periods)

Jun 70 Feb 71 St udent, Engi neer School, Fort Belvoir,
Virginia

Feb 71 Mar 71 Casual Status

Apr 71 Cct 71 Pl at oon Leader, Conpany C, 701st Engi neer
Battalion (Conbat), 16th Infantry Regi nent,
United States Arny, Vietnam

Nov 71 Dec 71 S-2, 3d Battalion, 16th Infantry Regi nent,
United States Arny, Vietnam (non-rated)

USAR - Not on Active Duty

Jan 72 May 72 Pl at oon Leader, 100th MIlitary Police
Conmpany, Boston, Massachusetts
(Jan-Feb 72, non-rated)

ARNG - Not on Active Duty

Jun 72 Sep 73 Assistant S-4, 1st Battle Goup - Ohio
(show st ate)

USAR - Not on Active Duty

Cct 73 Jan 74 Pl ans and Policy Oficer (IMA), Fort
Huachuca, Arizona

Jan 74 Feb 75 Pl ans and Policy Oficer, 310th Support
Command, Fort Belvoir, Virginia
Deputy Assistant Chief of Staff, Services
310t h Theater Arnmy Area Conmand ( TAACOM ,
Fort Belvoir, Virginia (Jul - Sep 74, ADSW

Note: Major duty assignnents is the only section which may be divided
bet ween pages. Place page nunbers at the bottom of all pages except page 1.



THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000
MAJOR DUTY ASSI GNMENTS (conti nued)
FROM TO ASSI GNVENT

USAR - Not on Active Duty (continued)

Mar 75 Aug 83 Executive Oficer, Headquarters and
Headquarters Conpany, 310th Support
Command, Fort Belvoir, Virginia

USAR - AR

Aug 83 Mar 84 Per sonnel Managenent O ficer, Engi neer
Branch, O ficer Personnel Managenent
Directorate, Reserve Conponent Personnel
Adm ni stration Center, St. Louis, Mssouri

Mar 84 Cct 86 Chi ef, Engi neer Branch, Oficer Personnel
Managenment Directorate, Reserve Conponent
Personnel Adm nistration Center, St. Louis,
M ssouri (Mar 84, non-rated)

Oct 86 Mar 88 Staff O ficer, Personnel Division, Ofice of
Chief, Arnmy Reserve, Washington, DC

USAR - Not on Active Duty

Mar 88 Jul 88 Control G oup (Reinforcenent)

Jul 88 Jan 91 Engi neer Staff Oficer (IMA), Ofice of the
Chi ef of Engi neers, Washi ngton, DC
*Assi stant Chief, Adm nistrative Support Team
Si xth Arny Eval uati on Headquarters, Canp
Roberts, California (Jun 89, ADSW

Active Duty

Jan 91 Jun 91 Engi neer Staff Oficer, Headquarters, 18th
Airborne Corps, United States Arny, Saudi
Arabi a (non-rated)

* To account for AT, ADT or ADSWtours for which an OER or AER was rendered while
you were assigned to another unit, place entry below unit of assignnment with
peri od of duty shown in parenthesis (see exanpl e above).




THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000
MAJOR DUTY ASSI GNMENTS (conti nued)
FROM TO ASSI GNVENT

USAR - Not on Active Duty

Jul 91 Pr esent Engi neer Staff Oficer (IMY), Ofice of the
Chi ef of Engi neers, Washi ngton, DC

**Deputy Chief of Staff (RTU), 5778th Corps
Support Conmand (COSCOM), Dallas, Texas
(Jul 92 - Dec 93 attached for points only)

**  Show RTU duty only if an OER was rendered.

PROMOT| ONS DATES OF APPO NTMENT
Rank Conponent Dat e

2LT USAR 7 Jun 71
1ILT AUS 23 Apr 73
1LT USAR 20 Cct 73
CPT ARNG 19 Cct 78
VAJ USAR 12 Mar 82
LTC USAR 11 Mar 89

CaL USAR 10 Mar 94



THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000

US DECORATI ONS AND BADGES

Silver Star

Bronze Star Medal with “V' Device

Meritorious Service Medal (with 3 Cak Leaf O usters)

Air Medal s

Arnmy Commendation Medal (with 1 OGak Leaf C uster)

Meritorious Unit Commendati on

Arny Reserve Conponents Achi evenent Medal (with Silver Gak Leaf
Cluster)

Nat i onal Defense Service Medal (wth 1 Bronze Service Star)

Vi et nam Service Medal (with 3 Bronze Service Stars)

Sout hwest Asia Service Medal (with 2 Bronze Service Stars)

Armed Forces Reserve Medal (with Silver Hourglass and “M Device)

Arnmy Reserve Conponents Overseas Training Ri bbon

Republic of Vietnam Gallantry Cross Unit G tation

Republic of Vi etnam Canpai gn Medal

Kuwai t Li beration Medal (Kingdom of Saudi Arabia)

Kuwai t Li beration Medal (Governnent of Kuwait)

Conmbat | nfantryman Badge

Seni or Parachuti st Badge

Ranger Tab

SOURCE OF COW SSI ON ROTC (June 1970)

(SI GN AND DATE RESUME HERE)



ADDENDUM A TO RESUME OF SERVI CE CAREER

THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000

CURRENT OCCUPATI ON Executive Vice President, DFS Corporation,
Gai t her sburg, Maryl and

NATURE, SCOPE AND EXTENT OF RESPONSI BI LI TI ES

Has overall responsibility for design, construction and marketing of
a line of luxury travel trailers sold throughout the United States,
Canada and Mexi co. Supervises a staff of three vice presidents.
Responsi bl e for 1,200 enpl oyees at thirteen | ocations worl dw de.
Annual operating budget for 1996 is in excess of $9 mllion.
Position requires intercontinental travel to custonmer |ocations.

* Use this exanple with single spaced format as your specific
guide. Do not list previous positions and civic or religious
affiliations - current position only.

Limt addendumto one separate page. Mist be conpleted by al
applicants (with exception of AGR soldiers).




ADDENDUM B TO RESUME OF SERVI CE CAREER
EXPLANATI ON OF COMVAND EQUI VALENCY

THOVAS EDWARD JEFFERSON, Col onel, Engi neer (USAR), 000-00-0000

A. Positions/assignments (mlitary and civilian) submtted for
consi deration as equivalent to battalion conmander or higher.

I ndi cate the anmount of time you served in each position to the right
of each entry.

1. List assignnments such as assistant division commander, chi ef
of staff, conmander of a brigade in the Total Arny School System or
deputy of a conmand authorized a general officer, which you believe
shoul d be consi dered as experience equi val ent to comrand.

2. ldentify other key assignnents or civilian experience for
consi deration as equivalent to command experience.

3. Oficers serving in one of the special branches w thout
command opportunities, for exanple, nurses or chaplains, wll
identify assignments of significant responsibility or other civilian
experience which attests to the officer’s technical expertise,
executive | evel experience or achievenent within the profession.

B. Justification.

Here you nust explain why you feel the positions you |listed above
are equivalent to battalion command or higher. 1In all cases, you
must structure your explanation so that the experience you are using
as command equi valent ties into what a battalion or brigade/group
commander would do in the United States Arny Reserve.



I NSTRUCTI ONS FOR COVPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF ( ORB)

(This instruction sheet applies to IRR/I MY AGR Oficers and Warrant
Oficers ONLY)

1. OVERVIEW For pronotion or other board consideration, your
Oficer Record Brief (ORB) is next in inportance after your mlitary
photo and CERs. A neat, typed ORB assists in presenting a clear

pi cture of you and your professional credentials. The |ack of an ORB
in your consideration file is often interpreted as a | ack of interest
i n advancenent. After conpleting your ORB, reduce it to 8 2x 11
make two copies, and send one to the Board and one to your PMO

Mai ntain the original for your records. Don’t forget to sign and
date the reduced copies of your ORB in Section X — RenarKks.

2. GENERAL RULES.

a. DATES. Use only nunerals in the sequence YYMVDD, where YY
represents the year, MMthe nonth, and DD the day. For exanple, 12
March 1940 shoul d be shown as 400312.

b. ABBREVI ATIONS. Use authorized abbreviations and approved
acronynms as nuch as possi bl e.

c. ACCURACY. Enter only correct, verifiable data. Pernanent
docunents (orders, diplomas, etc.) nust exist to support entries.
Don’t guess; don’'t enter anything not absolutely true. Falsification
of this record may cause your renoval fromthe U S. Arny.

3. HEADING Starting with the very top row, |eave the first and
third blocks fromthe left blank. In the second bl ock, enter the
current date (YYMVDD). In the fourth block, enter your current rank
and date of rank (exanple: MAJ 840127). 1In the fifth block, enter
your basic control branch using the two-letter abbreviation (EN, AV,

M5, QM etc). In the sixth block, enter “USAR'. Leave the seventh
bl ock blank. In the eighth block, enter your Social Security Nunber
(###- ##- ####) and, in the ninth bl ock, enter your nane (last nane,
first nane, mddle nanme, followed by Jr., Sr., IIll, etc., if
appl i cabl e).

4. SECTION I — ASSI GNVENT | NFORVATI ON.

a. OVERSEAS DUTY. List a nmaxi num of the six nost recent
overseas tours including any enlisted service. |If you had no
overseas duty, |eave these blocks blank. Enter YR MO RTN (year and
nonth returned from overseas), COUNTRY (of assignnment), MONTHS
(duration of tour in Months), and number of SHORT and LONG tours
under NUMBER OF OGS TOURS, starting with your earliest tour, even if
you had nore than six tours. A short tour is considered anything
bet ween 11 days and 18 nont hs.

ENCL 6



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

b. SPECI ALTY MOS DATA. Renenber that any entries nade in this
section nust be verifiable by orders, course conpletion notices, or
ot her acceptabl e docunentation. 1In the |eft-hand bl ock, enter the
three or four position code for your Branch Area of Concentration
(21B, 31A, 74A, etc.) or Primary Mlitary Qccupational Specialty
(420A, 153D, etc.). In the right-hand bl ock, enter the three
position code for your Functional Area of Concentration (41A, 51A,
54A, etc.) or Secondary MOS, if you have one.

c. ADDITIONAL SSI MOS. For officers, |eave the block blank.
For warrant officers, enter the one position character, which
identifies your Skill Qualification Identifier (SQ). For your PMOS
center it under the PMOS, and respectively the sanme for your SMOS.

d. ASI DATA. Enter the two-position code for any speci al
skills you possess.

e. SPECIALTIES. Enter the titles of your Branch and Functi onal
Areas of Concentration. Leave all additional blocks blank.

f. AVI ATOR/ GUNNERY QUALI FI CATI ONS. Enter your Aviation Service
Entry Date (ASED) (YYMVDD). Make entry for each type of aircraft
that you are qualified to fly, even if status is not current. Use
t he al pha-nuneric description (U4 1, UH 60, CH 46C, CH 47D, U 21,

C 12, etc.).

5. SECTION Il — SECURITY DATA. Your DA Form873 will contain the
foll owi ng information

a. SCTY CLEARANCE. Enter your present security clearance
| evel .

b. COWL DATE OF SCTY INVES. Enter the date your investigation
was conplete (YYMVDD).

c. TYPE/COVD OF SCTY INVES. Enter the type of investigation
conducted (NAC, ENTNAC, BI, etc.), if known.



| NSTRUCTI ONS FOR COVPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)
6. SECTION Il — SERVI CE DATA. Enter data in these bl ocks:
a. PEBD. Pay Entry Basic Date (YYMVDD).

b. BASIC DATE OF APT. Your date of conmm ssion or appointnent
(YYMVDD) .

c. SOURCE OF ORIG APT. (Cs, ROTC, UsSMA, NGU, Direct Appt,
G her.

d. TYPE OF ORIG APT. RA, USAR, NGUS, AUS.

e. DATE OF PRQJ/ MAND RET. Your mandatory retirenent date
(YYMVDD) .

(1) Oficers (LT — LTC): The date you reach 60 or 28 years
comm ssi on service, whichever is soonest.
(2) Warrant O ficers: The date you turn age 60.

f. PDOR  Enter your date of rank (pernanent) for each grade
(YYMVDD) .

7. SECTION |V — PERSONAL/ FAM LY DATA.

a. DATE OF BIRTH. YYM\VDD.

b. BIRTHPLACE. Enter the city and state/country.

c. COUNTRY OF CIT. Enter the country of citizenship.

d. SEX/RACE. Exanple: M CAU, F/H SP.

e. NO DEPENDENT ADULTS/ CHI LDREN. Enter the nunber of adult
dependents followed by a slash (/) and the nunber of dependent
children. Exanple: 1/2

f. RELIGON Exanple: Bapt, Rom Cath, Meth, etc..

g. MARITAL STATUS. Exanple: SINGE, MARRIED, DI VORCED.

h. SPOUSE Bl RTHPLACE/CI T. Enter state abbreviation or country

abbrevi ati on of spouse’s birthplace followed by (/) and the country
abbreviation of citizenship. Exanple: MJYUS, GER/ US.



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

i. PUHLES/ DATE. Enter your current physical profile and date
of last physical examfrom SF 88. Exanple: 111111/920101.

j. HEIGHT/WEI GHT. Enter height in inches followed by a slash
(/) and weight fromlast physical exam |f weight has changed
drastically since | ast physical examenter current weight. Exanple
72/ 185.

k. MAI LI NG ADDDRESS. Sel f-expl anatory.

8. SECTION V — FOREI GN LANGUAGE. Enter your LANGUAGE, i.e., Gernman,
Spani sh, etc. For READ and LI STEN enter NONE, ELEM LIM TED, M N
PROF, FUL PRCF, NATIVE. Enter your |ast DLAT Scores (if not nore
than 2 years old) or |eave bl ank

9. SECTION VI — M LITARY EDUCATI ON. Enter highest M LED Code:

M+ CAS3 PHASE | GRAD; 1 = Senior Service School G aduate;

2 = Senior Service School Resident Selectee/Deferred; 3 = Arny War
Col | ege (Correspondence) Course Selectee; 4 = Staff Coll ege Level
Graduate; 5 = Staff College Level Selected/ Deferred; 6 = Branch
Advance Course G aduate; 7 = Branch Basic Course Graduate. Enter in
chronol ogi cal order each mlitary school/course for which you have
received a di ploma or DA Form 1059 and the year of conpletion. The
course nmust be at least two weeks in duration (or require equival ent
effort if a correspondence course), is a requirenent for pronotion,
or support your mlitary specialty. |Include any courses in which you
are currently enrolled or for which you have received a 50 percent
conpletion certificate. Use approved abbreviations and restrict
yourself to a single line for each course.

10. SECTION VII — ClVILI AN EDUCATI ON. Enter highest CEL Code:

8 = HS, 7 = sone college; 6 = AS/AA; 5 = BS/BA;, 4 = graduate study;
3 = MODDS/LLB; 2 = MS/MA; 1 = PHD. Enter in chronol ogi cal order
each institution above high school |evel which granted a degree and
the year awarded. Use abbreviations and do not exceed the |ines
provi ded.

a. |INSTITUTION. Enter the nanme of the College or University
att ended.

b. DISCIPLINE. Enter the major field of study.

c. DEG If a degree was received, enter the type and year
degree was awarded (BA, BS, Ms, etc). |If a degree has not been
conpl eted enter the nunber of senester hours earned toward the
degr ee.



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

d. YEAR Year in which education was conpl eted and degree was
awar ded (YY).

11. SECTION VI — AWARDS AND DECORATI ONS. List awards,
decorations, tabs, and badges awarded/earned in order of precedence.
Use abbreviations. Show nunber of awards of the sane nedal as
“ARCOM 3”, meaning the Arny Commendation Medal and two oak | eaf
clusters. Do not list state or National Guard awards.

a. Decorations are as follows in order from highest to | owest
pr ecedence:

ABBREVI ATl ON | TEM

VH Medal of Honor

DSC Di stingui shed Service Cross

DDSM Def ense Di stingui shed Service Medal
DSM Di stingui shed Service Medal

SS Silver Star

DSSM Def ense Superior Service Medal
LM Legion of Merit

DFC Di stingui shed Flying Cross

SM Sol di er’ s Medal

BSM Bronze Star Medal

PH Pur pl e Heart

DVEM Def ense Meritorious Service Medal
VSM Meritorious Service Medal

AM Al r Medal

JSCM Joi nt Service Commendati on Medal
ARCOM Arny Comrendati on Medal

JSAM Joi nt Service Achi evenent Medal
AAM Arny Achi evenent Medal

PO\WM Pri soner of War Medal

GCM Good Conduct Medal

ARCAM Arny Reserve Conp Achi evenent Medal

b. Service nedal in order from highest to | owest:

ABBREVI ATl ON | TEM

AOM Arny of Cccupation Medal

NDSM Nat i onal Defense Service Medal

KSM 1- 10) Korean Service Medal (1-10 Canpai gn)
ASM Ant arctica Service Medal

AFEM Armed Forces Expeditionary Medal

VSM 1- 17) Vi et nam Servi ce Medal (1-17 Canpai gn)
SWASM Sout hwest Asia Servi ce Medal

KOSM Kosovo Service Medal

5



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

b. Service nedal in order from highest to | owest (cont):

ABBREVI ATl ON | TEM

AFSM Armed Forces Service Medal

HSM Humani tari an Servi ce Medal

MOVSM MIlitary Qutstandi ng Vol unteer Service Medal
AFRM Armed Forces Reserve Medal

NCOPDR NCO Pr of essi onal Devel opnent Ri bbon

ASR Arny Service Ribbon

OSR Overseas Service Ri bbon

ARCOTR USAR Conponents Overseas Trai ning Ri bbon

c. Foreign decorations in order from highest to | owest:

ABBREVI ATl ON | TEM

UNSM Uni ted Nations Service Medal

| ADBM I nt er- Ameri can Def ense Board Medal

UNM Uni ted Nations Medal

NM NATO Medal

MFOM Mul ti nati onal Force and Observers Medal

RVNCM Republic of Vi etnam Canpai gn Medal

KLM Kuwai t Li beration Medal (Kingdom of Saudi Arabia)
KLM Kuwai t Li beration Medal (Governnent of Kuwait)
ROKWSM Republic of Korea War Service Medal

d. Unit Ctations in order fromlowest to highest:

ABBREVI ATI ON | TEM

PUC Presidential Unit Citation

JMUA Joint Meritorious Unit Award

VUA Val orous Unit Award

MJC Meritorious Unit Commendati on

ASUA Armmy Superior Unit Award

PRPUC Phi |'i ppi ne Republic Presidential Unit G tation
ROKPUC Republic of Korea Presidential Unit Citation
VNPU Vi et nam Presidential Unit G tation

ROVGCUC Republic of Vietnam Gallantry Cross Unit G tation
ROVCAUC Republic of Vietnam Cvil Actions Unit Citation



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

e. Conbat and Special Skills Badges:

ABBREVI ATl ON | TEM

Cl B

Conmbat I nfantry Badge

El B Expert Infantry Badge
VEDBAD Conmbat Medi cal Badge
EXPELDVB Expert Field Medi cal Badge
VSTPRCHT Mast er Parachuti st Badge
SRPRCHTB Seni or Parachuti st Badge
PRCHTBAD Par achuti st Badge
PRB Par achut e Ri gger Badge
VSTARAVB Master Arny Aviator Badge
SRARAVB Seni or Arny Avi at or Badge
ARAVBAD Arny Avi at or Badge
MSTFLSBAD Mast er Flight Surgeon Badge
SRFLSBAD Seni or Flight Surgeon Badge
FLTSURGB Fl i ght Surgeon Badge
MASTDI VB Mast er Di ver Badge
FCDI VBAD First Cass D ver Badge
SALVDI VB Sal vage Di ver Badge
SCDI VBAD Second Cl ass Diver Badge
SCBDI VBAD Scuba Di ver Badge
VMSTECODB Mast er Expl osi ve Ordnance Di sposal Badge
SRECDB Seni or Expl osi ve Ordnance Di sposal Badge
ECDBAD Expl osi ve Ordnance Di sposal Badge
PFDRBAD Pat hf i nder Badge
AAB Air Assault Badge
VMSTACCVB Master Aircraft Crewman Badge
SRACCVB Senior Aircraft Crewran Badge
ACCVB Aircraft Crewman Badge
DRVMECHB Driver and Mechani ¢ Badge
f. ldentification Badges:
PSVCBAD Presi dential Service Badge
VPSVBAD Vi ce Presidential Service Badge
QUSI DBAD Ofice of the Secretary of Defense |D Badge
JCSI DBAD Joint Chiefs of Staff 1D Badge
ASI DB Arny Staff ldentification Badge
TOVBBAD GQuar d/ Tonb of the Unknown Sol di er | D Badge
AROTCNCPB Armmy ROTC Nurse Cadet Program Badge
USARECB US. Arny Recruiter Identification Badge



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

g. Tabs:

RCGRT Ranger Tab
SFT Speci al Forces Tab

12. SECTI ON | X — ASSI GNVENT HI STORY. Leave DATE OF AVAI LABI LITY
bl ank.

a. DATE OF LAST PCS. Enter the date you were assigned to your
| ast current unit. This should be the same as the date entered in
“FROM DATE” columm for current unit of assignnent (YYMVDD).

b. DATE OF LAST CER Enter the ending date of your | ast
of ficer evaluation or academ c report (YYMVDD).

c. ORG ZIP CODE. Enter the zip code (ZIP + 4) of your unit of
assi gnnment .

d. PRQJ. Leave this |ine bl ank.

e. CURRENT ASGMI. Start on the line for CURRENT assignnent,
then list prior assignnments in reverse chronol ogical order. Under
FROM DATE col um, enter the date you were assigned to your current
unit (YYMM. In the MO columm, enter the nunber of nonths served in
the assignnent. In the UNIT NO colum, enter the unit nunerical
designation. In the ORGAN ZATI ON col umm, enter the unit description
in not nore than 19 characters. List enough of the unit designation
to distinguish it fromother like units. 1In the STATION col um,

enter the mlitary installation or city. |In the LOC colum, enter
abbreviation for the state, or for overseas, the country. COVD
colum, enter the mgjor command. In the DUTY TITLE col umm, enter the

official position title fromthe CER received for that assignnent.
Use aut horized abbreviations (Oons Of, CoXO Ass S-4) and, if
necessary to clarify the scope of the position, include the

organi zation title (Chief, Mob Tng Div; Bn S-3, Dep Ch, Trans D v).
In the DMOS colum, enter the 3 position or 5-position code for the

MIOE TDA duty assignnent. |f you held nore than one position in the
same unit, enter the dates on separate |lines and repeat the
organi zational information. |If your current assignment is the IRR

(not TPU or IMA), the entry in Section I X will be ORGAN ZATI ON
ARPERCEN, STATION: St Louis; LOC MO DUTY TITLE: | RR AND DMOS:
your current primary ACO



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

13. SECTION X — REMARKS. Enter and provide the followng in
par ent hesi s:

a. HPN.  Hone phone nunber (XXX) XXX-XXXX).
b. BPN.  Busi ness phone nunber (XXX) XXX-XXXX)
c. RYE: Retirenent Year Ending Date (MVDD).

d. CG Control Goup CODES — R = Reinforcenent; A = Annual
Training; M= 1NA

e. PPED: pronotion Pending Eligibility Date (YYMVDD). This
is the date upon which you could be pronoted if selected, the date
you acquire the appropriate nunber of years in grade and tine in
service for pronotion to the next higher grade. A first tine
passover will add one year to the PPED.

f. R AD. Date Released fromActive Duty (YYMMDD). This is
the date you were rel eased fromyour nost recent active duty tour.
It does not include Annual Training (AT); nor does it include any
Active Duty for Training (ADT) tours |less than 180 days. The date
needed is the date on which you ended an Active Duty tour and
surrendered a green ID card.

g. CV OCCUP: civilian occupation.

h. EMPLOYER  Present enpl oyer.

i. PX/COMW AGENT: Spouse’s nanme (Ann M).

j. FAX: Facsimle nunber (if you have one) (XXX) XXX-XXXX)

k. LAST PHOTO Date of |ast photograph received by ARPENCEN
(YYMVDD) .

|. MSC Enter additional pertinent mlitary/civilian
i nformati on not covered el sewhere on the ORB; or use a continuation
sheet if space is limted. Reginental affiliation and any enlisted
service may be listed in this section.

m At the bottom of Section X-REMARKS. After reducing the
master ORB to 8 % x 11, sign and date (YYMVDD) the copy of the ORB.
Your signature and date verifies the information provided is true and
accurate.



| NSTRUCTI ONS FOR COMPLETI NG DA FORM 4037,
OFFI CER RECORD BRI EF (ORB) (cont)

14. SUVMARY. Your ORB is just as inportant to advancenent in your
mlitary career as an effective resune is to advancenent in your
civilian career. Your ORB sunmarizes your net worth to your
profession. Basically it is a precis of your mlitary life.

10



STATEMENT OF UNDERSTANDI NG

1. | understand that the position for which I am applying
requires a rank above the rank which I hold. | amnot currently
on an approved pronotion |ist.

2. | understand that if selected for a command position for
whi ch | have applied, and am not selected for pronotion by a
position vacancy pronotion board for which I ameligible, | wll

be renoved fromthat command position

(Signature of officer and date)

ENCL 7



COMMANDER’S STATEMENT

NAME OF OFFI CER:

DATE LAST PHYSI CAL EXAM PUHLES:
COVPLETI ON OF LAST ARMY PHYSI CAL FI TNESS TEST:
DATE: PASS FAI L
CURRENT HEI GHT: V\EI GHT:

MAXI MUM ALLOMBLE WEI GHT STANDARD | AW AR 600- 9:

IF STANDARD EXCEEDED, DA FORM 5500-R/5501-R ATTACHED?
YES NO

| CERTI FY THAT | HAVE PERSONALLY VERI FI ED ALL
| NFORVATI ON CONTAI NED HEREI N:

SI GNATURE OF RECORDS CUSTODI AN

TYPED NAME, GRADE, DUTY TI TLE

DATE

ENCL 8



